
1 G O  T O  W W W . R M K C O L O R A D O . C O M
Select the 'Enroll for 2019-20' button on the home page.
Then click, 'Enroll with RMK here'. This will take you to
the SchoolCareWorks enrollment.

2 C H O O S E  L A N G U A G E  &  L O C A T I O N
Select your school age (K-8 or Pre-K - families with both
may start at either and reselect the correct age when
adding a second child before checkout), then continue.
 
**ECE program only available at Highline Academy
Northeast!

3 C H O O S E  P R I M A R Y  S I T E
Select your childs primary school, and if attending full day or summer programming, select the
additional site(s) for where you would send them for breaks. 
 
*Enrolling at multiple sites will still only charge one enrollment fee per household.

4 P R O G R A M  Q U E S T I O N S
Complete the questionnaire. If you qualify for
any of these, please provide proof of
qualification.

5 S T U D E N T  I N F O R M A T I O N
Complete the questions regarding
your child, including address
information, grade, birthday,
consent information, medical
information & support, etc.

A D D R E S S  &  E X T R A  I N F O
**Telephone Account Access Password is created
by guardian/parents  for persons not listed on
authorized pick-up, but have permission by the
parents/guardians to pick up (i.e. family friends,
relatives, etc.). Identification is still required at pick
up along with password.

C O N S E N T  I N F O R M A T I O N
Let us know if you give consent for your child to be
in the program's photos, which may be posted on
our social media, in emails, or on our bulletin boards
onsite.
 
Sunscreen & swim level are for summer program.

M E D I C A L  I N F O R M A T I O N
By licensing requirements, you must list your child's
doctors' information and dentist's information in case
of an emergency.
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A L L E R G Y ,  M E D I C A L  C O N D I T I O N S ,
S U P P O R T  &  I N S T R U C T I O N S
Please complete the information regarding your child's
medical needs , allergies, or any support & instructions
(if applicable) that may help the staff at your child's site.
 
**You will be sent forms required by licensing to
complete prior to your child attending care. These
forms must be completed and signed by your child's
healthcare provider, and returned in to your RMK
director with any medications needed.

7

**Now availabe in Spanish!
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8 G U A R D I A N  I N F O R M A T I O N
The primary account holder and contact should be
listed first. 
 
If your child resides in multiple households, we
recommend you list BOTH guardians on one
registration, email RMKColorado@gmail.com, and
create SEPARATE login information.

9 E M E R G E N C Y  C O N T A C T  I N F O R M A T I O N
Emergency contacts should be people not already listed on your child's
registration. These contacts will be contacted in case the primary and
secondary guardians cannot be reached.

10 " A D D  T O  C A R T "
Once you've completed all required information for registration, click "Add to Cart". You can see an
overview of your registration and program selection. 
 
If you have more than one child, you will select "Add a New Student" and complete the process of
registration for that child. The multiple child discount will be added upon reviewing your application

C R E A T E  P O R T A L  A C C O U N T
On the same screen, create a portal login, then click
continue (this is the username and password used to sign
up for care).
 
You can create login information for the second
guardian.
 
**You will be assigned an automatic PIN number upon
enrollment approval upon enrollment approval, which
can be found within your parent portal under 'Account'
for check in/out purposes.
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Click 'Continue' on the payment information screen. You
may add automatic payments later.
 
Answer the final confirmation questions, then click
'Complete Registration'.

P A Y M E N T  &  C O N F I R M A T I O N12

We then review the enrollment, and approve the
enrollment once all required items are confirmed,
sending parents their approval confirmation email and
instructions. Thanks for enrolling with RMK!
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